
Submitting a
Graduate Application 



Visit https://www.newpaltz.edu/graduate/ and select Apply Now

https://www.newpaltz.edu/graduate/


Select Create an account and follow the steps on the following pages.



Select Start New Application at the bottom of the page and then 
select the term in which you are applying in the drop down menu. Be 
sure to select the correct academic year.



Follow the prompts to complete the Personal Background section and 
then select Continue at the bottom of the page.



Select your program of interest from the drop down menu and then 
select Continue. Depending on which program is chosen, additional 
sections of the application may appear.  If you need assistance with 
program selection or program admission requirements, please 
contact Alana Matuszewski.



After selecting your program of interest you can upload your admission 
essay. Uploading is optional at this point, you are able to upload your 
essay in your applicant portal at a later time after you submit your 
application. 



Select Add Institution for all colleges/universities attended including coursework 
taken in high school for college credit. 

You can add unofficial transcripts here, 
and request official transcripts be sent 
to the Graduate Office.  SUNY New Paltz 
students and  alumni do not need to 
submit an official transcript. 



Select Add Recommender and then follow the prompts in the pop up 
window. Complete this step for as many references that your program 
requires as stated in the chart. Select Continue when complete.



Optional to enter test information at this point. You can upload your unofficial 
GRE scores in your applicant portal after submitting the application. The official 
score report must be sent to the Graduate Office. Our institution code is 2541.



If you wish for SUNY New Paltz to speak to a third party about your 
application, you must select yes on this page. 



You must electronically sign your application and confirm before 
reviewing and submitting your application.  



If you encounter errors in your application review, you must go back and correct 
the ones written in red in order to submit your application. The categories written 
in orange can be edited at a later time in your application portal.  



Once your application is complete and there are no errors, you can 
select Submit Application. You will then be redirected to your 
applicant portal. 



This is what your applicant portal 
will look like. Categories above 
the photo will show your 
application status. As these 
categories are completed, the 
red X will turn into an orange 
checkmark. 

You can upload additional 
materials at this point.



Approximately 1 hour after your 
submission, your application 
portal will update to include a 
link to make your payment and 
also include your Application 
Checklist. 

Decisions will be uploaded to 
your application portal, they 
are not emailed to you. Please 
check your portal frequently. 



Questions?
Contact Us

Graduate Office 
Email: gradstudies@newpaltz.edu

Alana Matuszewski, Manager of Graduate Recruiting & Advising 
Phone:  (845) 257-3285
Email:  matuszea@newpaltz.edu

Problems With Application Checklist Items?

Sue Ugricich, Graduate Applications Coordinator 
Phone:  (845) 257-2625
Email:  ugricics@newpaltz.edu

mailto:matuszea@newpaltz.edu
mailto:ugricics@newpaltz.edu

